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No. 879/Store Date: 08-11-2024

BOARD OF INTERMEDIATE & SECONDARY
EDUCATION, SAHIWAL

Standard Bidding Documents

LLast Date of Submission of Documents:
26-11-2024

PROCUREMENT OF:

Purchase of Stationary & Miscellaneous Items
Financial Year 2024-25

Bid only through e-Pak Acquisition & Disposal System (EPADS) will be
entertained, no bid other than EPADS will be accepted.
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TERMS & CONDITIONS

INVITATION OF BID:

1.

Firms/Companies registered under Sales Tax Act / Income Tax and active tax payer having good
reputation are eligible to participate in the Tender. All Tenders should be in the name of Secretary
Board of Intermediate & Secondary Education, Sahiwal. Procuring agency reserves the right to
reject all tenders/bids within the provisions of Rule 35 (1) of PPR-2014. The Tender procedure
shall be “Single Stage Two Envelope” as per rule 38 (2)(a) of PPR-2014.

Bids only through e-Pak Acquisition and disposal system (EPADS) will be entertained
(https://punjab.eprocure.gov.pk). No bid other than EPADS will be accepted. Bid security 5% of
Estimated Price will be submitted before closing of tender through courier or physically in the
office of Assistant Secretary (Store), Board of Intermediate and Secondary Education, Sahiwal,
(Tel: 040-4272159). Bidder will also upload the complete scanned copy of their bid in EPADS.
Bidding documents, containing detailed terms and conditions can be downloaded from the websites
of PPRA (https://punjab.eprocure.gov.pk) or BISE Sahiwal (www.bisesahiwal.edu.pk). In case of
any query, guidance can be sought from in the office of Assistant Secretary (Store), Board of
Intermediate and Secondary Education, Sahiwal, (Tel: 040-4272159) during office hours.

INSTRUCTION TO BIDDERS:

1.

10.

11.

12.

13.

The Board Invites Bids from firms/suppliers/contractors and distributors for supply as per technical
specifications given in the tender document.

All firms/suppliers/contractors and distributors having experience and who fulfill the criteria as per
given in advertisement will stand eligible for the Bidding.

The Bidder should not have been blacklisted by any government, semi government or autonomous
bodies etc.

The Bidding Documents should be read in conjunction with any Addenda issued in accordance
with the terms and conditions given below.

At any time prior to the deadline for submission of Bids, the Purchaser may amend the Bidding
Documents by issuing addenda.

The Technical & Financial offers will be upload separately on EPADS.

Any addendum issued shall be part of the Bidding Document and shall be communicated in writing
to all who have obtained the Bidding document directly/indirectly from the Purchaser.

To give prospective Bidder reasonable time in which to take an addendum into account in preparing
their Bids, the Purchaser may at its discretion, extend the deadline for the submission of Bids.
The Bidder shall bear all costs associated with the preparation and submission of its Bid, and the
Purchaser shall not be responsible or liable for those costs, regardless of the conduct or outcome of
the Biding process.

The Bidder shall submit the Technical Bid and Financial Bid on prescribed Performa given by
Board in Tender documents. Any interlineations, erasures, or overwriting shall be valid only if
they are signed or initialed by the person signing the Bid. All blank spaces shall be filled in with
the information requested as per specifications given in Technical Bid. Unless otherwise indicated
in the Bidding Documents (BDs), alternative Bids shall not be considered.

Bid Security @5% of “Estimated Price” in favour of Secretary, Board of Intermediate and
Secondary Education, Sahiwal in the shape of Pay Order/ Bank Draft or CDR issued by any branch
of scheduled bank will be submitted before closing of tender through courier or physically in the
office of Assistant Secretary (Stores), Board of Intermediate and Secondary Education, Sahiwal,
otherwise tender of that firm can be cancelled.

The successful bidder will furnish the @10 performance security (returnable) within 07 days of the
receipt of notification of award from the purchaser.

The Bid security @5% of the successful Bidders shall be returned as promptly as possible upon the
successful Bidder’s furnishing of the performance security @ 10% of the total cost before the
signing of contract/agreement that will be made on stamp paper value of 0.25% of contract value.
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

Bids shall remain valid for the period of specified in the BDs after the Bid submission deadline
date i.e. 90 days from the opening of Technical Bid. A Bid valid for a shorter period shall be
rejected by the Purchaser as non-responsive.

The original and copy of the Bid shall be typed or written in indelible ink and shall be signed by a
person duly authorized to sign on behalf of the Bidder.

The bid prepared in accordance with the instructions contained in the bidding documents must be
submitted on EPADS by 26-11-2024 till 11:30AM. The Bids will be opened on the same day at
12:00PM in the presence of Bidders or their representative who make them available on that date
and time in the meeting room of BISE, Sahiwal.

Technical bids information relating to the examination, evaluation, comparison, and post
qualification of Bids will be communicated accordingly, however, contract award, shall not be
disclosed to Bidders or any other persons not officially concerned with such process until
information on Contract award is communicated to all Bidders.

Any effort by a Bidder to influence the purchaser in the examination, evaluation, comparison, and
post qualification of the Bids or contract award decisions may result in the rejection of its Bid.

A substantially responsive Bid is one that confirms to all the terms, conditions, and specifications
of the Bidding documents without material deviation, reservation, or omission.

The Chairman reserves the rights under PPRA Rules 35 may reject all bids or proposals at any time
prior to the acceptance of a bid or proposal.

The purchaser shall award the Contract to Bidder whose offer has been determined to be technically
sound and financially lowest evaluated and is substantially responsive to the Bidding documents,
provided further that the Bidder is determined to be qualified to perform the contract satisfactorily.
At the time, the contract is awarded, the Chairman BISE, Sahiwal reserves the right to increase or
decrease the quantity of items to be purchased as per PPRA rules originally specified in tender.
Schedule of requirement, without any change in the unit prices or other terms and conditions of the
Bid.

Prior to the expiration of the period of Bid validity, the purchaser shall notify the successful Bidder,
in writing that its Bid has been accepted.

Instructions, Terms & Conditions and Specifications are devised for strict compliance and
enforcement. No escalation of cost, except arising from increase in quantity by the Bidder(s) on the
demand after approval of the Procuring Agency / the Office, will be permitted throughout the period
of the contract / Work/Supply Order.

The successful Bidder(s) will be responsible for all the deliveries and deliverables to the Procuring
Agency / Board of Intermediate and Secondary Education, Sahiwal within stipulated time or
otherwise locations described as per provision regarding delivery time or execution schedule of the
Tender Documents.

Bidder(s) are required to state clearly, in their proposals, the name, title, contact number (landline,
mobile), fax number and e-mail address of the Bidder(s)’s authorized representative through whom
all communications shall be directed until the process has been completed or terminated.

Supply of Stationary & Miscellaneous Items should be completed within 30 days of receipt of
Supply Order. After due date of delivery 2% to total amount of contract/supply order’s value
per month fine shall be charged/deducted. However, the Chairman B.l.S.E, Sahiwal is
empowered to extend the supply period, on the request of Supplier submitted before the
completion period but the penalty @2% will be made as per rule.

In case of Firm / Supplier fails to make supply or inordinate delay occurs, keeping in view resulting
loss, the Chairman BISE, Sahiwal may impose the penalty / fine other than above said fine / forfeit
CDR or may take any punitive action as he deems appropriate.

Supply must be in accordance with the office specifications / approved sample, otherwise supply
will be rejected. In such event the Board may forfeit CDR / Pay Order and take any punitive action
as deemed appropriate.
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30. All Government Taxes (Federal /Provincial) including Income Tax / Sales Tax, S.E. Duty and
Professional Tax, PRA Tax / PST etc. will have to be paid by the firm(s) under the prevailing
procedure / law.

31. In case of abnormal quoted rates, the Firm(s)/Bidder(s) shall be responsible.

32. Rates must be quoted in Pakistani Currency including all Taxes.

33. For examination of samples or obtaining any other information regarding tenders, Stores Section
can be visited during office hours on any working day. Bidder(s) shall communicate all queries via
Stores Section.

The Bid security may be forfeited:

a) Ifa Bidder withdraws its Bid during the period of Bid validity specified in bidding documents.
b) If the successful Bidder fails to: -

i Sign to the contract in accordance with the above said terms and conditions.

ii. Furnish a performance guarantee/security @ 10% of the total cost of Bid.

REJECTION/ACCEPTANCE OF THE BID

The Procuring Agency may reject all bids or proposals at any time prior to the acceptance of a bid
or proposal. The Procuring Agency shall upon request communicate to any Bidder(s), the grounds
for its rejection of all bids or proposals, but shall not be required to justify those grounds. The
Procuring Agency shall incur no liability, solely, by virtue of invoking discretion provided under
sub-rule (1) of Rule-35 of Punjab Procurement Rules, 2014 towards the Bidder(s). However,
prospective Bidder(s) shall be informed in due course about the rejection of the bids if any (As per
Rule 35 of Punjab Procurement Rules, 2014).

TENDER COST
The Bidder(s) shall bear costs/expenses with regard to preparation and submission of the Tender(s)
and the Procuring Agency shall not responsible/liable for those costs/ expenses.

AMENDMENT OF THE TENDER DOCUMENT
The Procuring Agency may, at any time prior to the deadline for submission of the Tender, at its
own initiative vested with exclusive discretion or in response to a clarification requested by the
Bidder(s), amend the Tender Document, on account of any reason. whereafter all such
amendment(s) shall be considered part of the Tender Document and binding on the Bidder(s) as
per Punjab Procurement Rules, 2014 Rule 25(4).

BID SECURITY (EARNEST MONEY)
a. The Bidder(s) shall furnish the Bid Security (Earnest Money) as under:

i. for a sum equivalent to 5% of the estimated price as per Forms of Bid given in this
Tender Document in the form of Demand Draft/Pay Order/Call Deposit Receipt, in the
name of the Secretary, Board of Intermediate and Secondary Education, Sahiwal;

ii. denominated in Pak Rupees;

iii. have a minimum validity period of Ninety days (90 days) from the last date for
submission of the Tender.

b. The Bid Security (Earnest Money) shall be forfeited by the Procuring Agency, on the
occurrence of any or all of the following conditions:

i.  if the Bidder(s) withdraws the Tender during the period of the Tender validity
specified by the Bidder(s) on the Tender Form; or

ii. if the Bidder(s) does not accept the corrections of his Total Tender Price;

iii. if the Bidder(s), having been notified of the acceptance of the Tender by the
Procuring Agency during the period of the Tender validity, in accordance with the
Tender Document.
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CORRECTION OF ERRORS/AMENDMENT OF TENDER

a.

The Tender shall be checked for any arithmetic errors which shall be rectified, as follows:

i. if there is a discrepancy between the amount in figures and the amount in words for the
Total Tender Price entered in the Tender Form, the amount which tallies with the Total
Tender Price entered in the Price Schedule, shall govern;

ii. if there is a discrepancy between the unit rate and the total price entered in the price
Schedule, resulting from incorrect multiplication of the unit rate by the quantity, the unit
rate as quoted shall govern and the total price shall be corrected, unless there is an obvious
and gross misplacement of the decimal point in the unit rate, in which case the total price
as quoted shall govern and the unit rate shall be corrected;

iii. if there is a discrepancy in the actual sum of the itemized total prices and the total Tender
price quoted in the Price Schedule, the actual sum of the itemized total prices shall govern;

The Tender price as determined after arithmetic corrections shall be termed as the Corrected
Total Tender Price which shall be binding upon the Bidder(s).

Adjustment shall be based on corrected Tender Prices. The price determined after making
such adjustments shall be termed as Evaluated Total Tender Price.

No credit shall be given for offering delivery period earlier than the specified period.

PPRA Section 33(2) “The procuring Agency may, if necessary, after the opening of the bids,
seek and accept such clarifications of the bid as do not change the substance of the bid” shall
be applied.

Acceptance Letter/Purchase Order

The Procuring Agency shall issue the Acceptance Letter/Purchase Order to the successful
Bidder(s), within reasonable time of announcement of bid evaluation report (Rule-55 of
PPRA Rules, 2014) and prior to the expiry of the original bid validity period or extended
bid validity period of the Tender, which shall constitute a contract, until execution of the
formal Contract.

Terms & Conditions of Contract Form

Terms & condition laid down in contract document/form are part & parcel of the Bid
documents and shall be applied to the successful bidder under the Tender.

Redressal of Grievances by the Procuring Agency

a.

d.

The Procuring Agency may constitute a committee comprising of odd number of persons /
members, with proper powers and authorizations, to address the complaints of Bidder(s) that
may occur prior to enforcement of the Procurement Contract.

Any Bidder(s) feeling aggrieved by any act of the Purchaser after the submission of bid may
lodge a written complaint concerning grievances within five days of announcement of
technical evaluation report and ten days after issuance of final evaluation report.

The Committee may investigate and decide upon the complaint within fifteen days of the
receipt of the complaint.

Mere fact of lodging of a complaint shall not warrant suspension of the procurement process.

Instruction For Preparation of Power of Attorney/L etter of Authority

a)

b)

To be executed by an authorized representative of the Bidder(s) on Firm/ company
letterhead enclosing attested Copy of National Identity Card.

The mode of execution of the Power of Attorney/Letter of Authority should be in
accordance with the procedure, if any, laid down by the applicable law and the charter
documents of the executants and when it is so required the same should be under common
seal affixed in accordance with the required procedure.

Also, wherever required, the Bidder(s) should submit for verification the extract of the
charter documents such as a resolution/ power of attorney
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d) In favor of the person executing the Power of Attorney/Letter of Authority for the
delegation of power hereunder on behalf of the Bidder(s).

e) In case the Tender Documents are signed by an authorized Director/ Partner or Proprietor
of the Applicant, a certified copy of the appropriate resolution/document conveying such
authority may be enclosed in lieu of the Power of Attorney/Letter of Authority.

FORM OF BID

Forms, Specifications of Items/Goods and Detail of Standards of Tender/Items are
attached.

Authorized Signature & Stamp
of Firm / Bidder
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BOARD OF INTERMEDIATE AND SECONDARY EDUCATION SAHIWAL

TECHNICAL EVALUATION CRITERIA

1. Name of Bidder/ Lead Bidder.
(In Capital Words)

2. Status of Firm/Company/JV/Group
3. Address
4. Cell No. E-mail:
5. Income Tax No.
6. Sales Tax Registration (if applicable)
7. Date of Establishment of Business
8. Financial information:
a. Income Tax paid/deducted for previous one year 2023-24.
(Attach evidence)
b. Attach Professional Tax paid certificate of current year.
¢. Financial Turnover certificate issued by the Bank
9. Ability to supply items.
According to Specifications.
a. 1 Year Experience
b. No Defaulter/Blacklist certificate
10. Pay order/CDR/Bank Draft No Amount dated
Name of Bank Branch
(Attach original Pay order/CDR/Bank Draft with Technical Bid)
CHECK LIST (MANDATORY)
NS NAME OF DOCUMENTS YES | NO |PAGENO.

1 | Income Tax Certificate (Along with NTN No.)

2 Sales Tax Certificate

3 | Professional Tax Certificate (2024-25)

Financial turnover certificate issued by the bank (July
4 | 2023-June 2024) and minimum annual turnover is 5
million & above.

Experience Certificate / Supply Order

No Defaulter / Blacklist Certificate on E-Paper
Pay Order/CDR/Bank Draft

o0 N[O | O

Sample (if mentioned equivalent brand)

Authorized Signature & Stamp
of Firm / Bidder
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BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, SAHIWAL

No. 879/Store

TECHNICAL BID

Dated: 08-11-2024

STATIONARY & MISCELLANEOQOUS ITEMS

Quoted Equivalent

24 sheets Per Bundle, as per sample

ilg' Name of Items Specification Qty Brand / Specification
(if any)
1 2 3 4 5
: Cobra or Equivalent,
1. Air Freshener 300 ml, Fresh Stock 60 Nos.
. Piano Crystal 0.8mm or Equivalent,
2. Ballpoint (Black) (10 Piece per Box) Fresh Stock 100 Box
. Piano Crystal 0.8mm or Equivalent
3. Ballpoint (Blue) (10 Piece per Box) Fresh Stock 250 Box
. Piano Crystal 0.8mm or Equivalent
4. Ballpoint (Green) (10 Piece per Box) Fresh Stock 10 Box
Binding Tap 2" 2" Wide, 30 Yard
) . ' Nos.
> | (White + Blue) (Best Quality) 60 Nos
Binding Tap 2.5" 2.5" Wide, 30 Yard
. - . 50 Nos.
6| (White + Blue) (Best Quality)
. Casio or Equivalent
7. Calculator (Big) 14 Digits 20 Nos.
Churri + Gulla for Best Quality
8. Jharoo as per sample 20 Nos.
IK or Equivalent
Weight: (80 GSM)
9. (Imp'f)rted) " Free of Damage Sheets 10 Ream
11.7"X16.5 Packing: 500 sheets per Ream
Original Mill Pack, Dust Free Paper
10. | Damper Round ball sponge, Durable plastic 100 Nos.
11. | Dishwash Powder Vim or Equivalent, % KG Pack 50 Pack
. 14 Guage Stainless Steel, Silver Color,
12. | Eating Spoons Best Quality, Big=60, Medium=60 120 Nos.
13. | Eraser Dux or Equivalent, Soft Quality 100 Nos.
Fingure Ballon . 30
14, (Rubber) 50 Pcs per Packet, Best Quality Packet
Height 4ft, Blade Width: 1ft
15. | Floor Bursh Best Quality 12 Nos.
B Quality: Karachi /Sethi or equivalent 40
16. | Gatta (~X) Size: 23.5" x 31", width: 32 Auns, Bundle
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Quoted Equivalent

i:;)' Name of Items Specification Qty Brand / Specification
(if any)
1 2 3 4 5
17 Glue for Certificate Strong bonding strength, Good Liquidity, | g 5.
) Lamination Environmental friendly, 50KG per Barrel
Harpic (Toilet Harpic or Equivalent
18. Cleaner) Original, 500 ml, 10xMax Clean 24 Nos.
19 Hioh Lighter Dollar or equivalent 50 Nos
' Y 9 HSL 90, Light Green Color '
China Tilla, Standard Size, Best Quality
20. | Jharoo Bans (As per sample) 120 KG
Khakhi Paper 23" x 36" (100 gm), 100 Pages Per Ream
21. (Craft Paper) (As per sample) 20 Ream
99 Lamination Roll for | Bopp Film, Width 203mm, Length 3600m, 20 Roll
' Certificate Thickness 10y, Dens 0.91
. i : 150
23. | Led Pencil Gold Fish or Equivalent Dozen
Marker (BLACK) Dollar or equivalent
24. 90 No. (59 (10 Piece per Dabbi) 250 Box
Tempo or equivalent
25. | Marker (BLUE) (10 Piece per Dabbi) 100 Box
Marker (BLUE) Dollar or equivalent
26. 90 No. (s %9 (10 Piece per Dabbi) 200 Box
Tempo or equivalent
27. | Marker (GREEN) (10 Piece per Dabbi) 300 Box
Marker (GREEN) Tempo or equivalent
28| 90 No. (15 <s3) (10 Piece per Dabbi) 200 Box
Tempo or equivalent
29. | Marker (RED) (10 Piece per Dabbi) 300 Box
Marker (RED) Dollar or equivalent
30. 90 No. (s %9 (10 Piece per Dabbi) 200 Box
. Mortein or Equivalent
31. Mortein Spray 375 ml, Flying Insect Killer 12 Nos.
Haixin or Equivalent
32. Paper Cutter High Quality, Sharp Edge Blade 50 Nos.
33. | Phool Jharoo Naryal, Big Size, Best Quality 60 Nos.
34. | Plastic Dorri Best Quality, Plastic Material 300 Roll
] . Quality: Fine Bone China
35 Plates (Big, Medium, | Color: White, Best Quality 300 Nos.

Small)

Big 100 Nos., Medium 100 Nos.
Small 100Nos.
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Sr.

Quoted Equivalent

No Name of Items Specification Qty Brand /'Specification
(if any)
1 2 3 4 5

36. Pointer (BLACK) (ch())llsirec;; %Z?iézlfgtFresh Stock 100 Box

o7, | pointr (Orange) | T 108ox

38 (P:c())l%trhene Bag Black Eis )rjelrt:r:mle) 300 KG

39 Polythene Bag White | 12"x17" 1500

Color (As per sample) KG
40, Punching machine Dingli or Equivalent _ 20 Nos.
(One Hole Punch) Silver, Metal, Premium Quality

41| Register Lakeer Dar | o 0E o Hardbosra Binding | 100 NoS

42. | Scissor (Steel) 12" giggnelgssr Se?eléilvalem 24 Nos.

43. | Scotch Tape (oo o Equalny Roll

44. | Sharpner (Silver) Dux or Equivalent 100 Nos.

45. | Soap Opal or Equivalent, 120gm 350 Nos.

46. | Sootli (Sayba) Best Quality 150 KG

ar. | Spmpladink |t r e 60 o,

o | Sopadink |t or e

49. | Stamp Pad Ink Red ?g{jis(g:fhungg 70 Nos.

50. | Stapler 24/6 Dux or equivalent 50 Nos.

51. | Stapler pin 24/6 Dollar or equivalent D3a(k))(k))i

52. | Stapler Pin Remover | Best Quality 60 Nos.

53. | Sticky Memo Notes ‘;’gz()e:s‘:’];)éfsllrlfgg‘é"k(:o'()r’ 10 Pack

54. | Tag ;iezset:guigﬁry(SO Nos. x 1 Bunch) B::(;?;h

55 Takki Towel for Neat & Clean Material, Useable not 80 KG

Floor Cleaning

accepted
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Sr Quoted Equivalent
NO‘ Name of Items Specification Qty Brand / Specification
(if any)
1 2 3 4 5
Tea Set 6+6 Piece per Set (White Color)
56. CUD & S Made of High-Quality Ceramic Material, 20 Set
(Cup aucers) durable and easy to clean
Thick Thread for Binding Use
57. | Thread (Gola) As per sample 500 Nos.
Thread Reel :
) . Best Quality, I .
58 for Bundle Salai est Quality, as per sample 400 Nos
Rose Patel Popup or equivalent,
59. | Tissue Paper Luxury and Soft tissues 200 Nos.
300 Sheets (150x2ply) per Box
100% Cotton Quality
60. Towel 20" x 39" Soft & Luxury, White Color 60 Nos.
. Sharp Rubber Edge 16" Width (High
61. | Viper for Clean Floor Quality) PPRC Pipe Rod 4ft 24 Nos.
Plastic body, Capacity 20 Ltr
62. | Water Cooler Best Quality 10 Nos.
h 3
Qs
TS ."’ﬂ . .
..‘LU'JUL.‘.]J’U:/"IFV i

9] q/@uxt JS/HKZ’L.,;/J& JLM:«[{.ﬂ/fl/,Equivalentﬁiﬂ/,/:«l{.ﬂ&fd; e rl d/};) i
..l(nzﬁfb’:«l{.ﬂ/kl/,(]:"’Tﬂ)LJ}J};) Jazr‘JLn;@bil-Q/ﬂ/'(ff;f

SR. AMOUNT OF CDR @5%
4 NAME OF ITEMS ESTIMATED PRICE (BID SECURITY)
Stationary & Miscellaneous Items 40,00,000/- 2,00,000/-

5% Bid Security of Estimated Price must be attached
CDR No. Date: Amount 5%:  (i.e. Rs. 2,00,000/-)

Name & Address of the Firm (According to FBR)

Sales Tax & Registration No.

Income Tax No.

Phone No.

Mobile No.

Email:

AUTHORIZED SIGNATURE & STAMP

OF FIRM / BIDDER
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BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, SAHIWAL

No. 879/Store

FINANCIAL BID

Dated: 08-11-2024

STATIONARY & MISCELLANEOUS ITEMS

Rate per unit | Rate per unit Total
Sr. e in Figure in Words Amount
No Name of Items Specification Qty with All with All with
Taxes Taxes Taxes
. Cobra or Equivalent, 300 ml,
1. | Air Freshener Fresh Stock 60 Nos.
Piano Crystal 0.8mm or
2. | Ballpoint (Black) | Equivalent, (10 Piece per Box) | 100 Box
Fresh Stock
Piano Crystal 0.8mm or
3. | Ballpoint (Blue) Equivalent (10 Piece per Box) | 250 Box
Fresh Stock
Piano Crystal 0.8mm or
4, | Ballpoint (Green) | Equivalent (10 Piece per Box) 10 Box
Fresh Stock
Binding Tap 2" 2" Wide, 30 Yard
5. (White + Blue) (Best Quality) 60 Nos.
Binding Tap 2.5" | 2.5" Wide, 30 Yard
6. (White + Blue) (Best Quality) 50 Nos.
. Casio or Equivalent
7. | Calculator (Big) 14 Digits 20 Nos.
Churri + Gulla for | Best Quality
8. Jharoo as per sample 20 Nos.
IK or Equivalent
Size:11.7"x16.5"(297x420 mm)
Computer Paper Weight: 80 GSM 10
9. | (Imported) Free of Damage Sheets R
11.7"X16.5" Packing: 500 sheets per Ream eam
Original Mill Pack, Dust Free
Paper
Round ball sponge, Durable 100
10. | Damper plastic Nos.
11. | Dishwash Powder | Vim or Equivalent, %2 KG Pack | 50 Pack
14 Guage Stainless Steel, 120
12. | Eating Spoons Silver Color, Best Quality, NOS

Big=60, Medium=60
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Rate per unit | Rate per unit Total
Sr. e - in Figure in Words Amount
No Name of Items Specification Qty with All with All with
Taxes Taxes Taxes
. . 100
13. | Eraser Dux or Equivalent, Soft Quality Nos
Fingure Ballon . 30
14, (Rubber) 50 Pcs per Packet, Best Quality Packet
Height 4ft, Blade Width: 1ft
15. | Floor Bursh Best Quality 12 Nos.
Quality: Karachi /Sethi or
B equivalent 40
16. | Gatta (~5) Size: 23.5" x 31", width: 32 Bundl
Auns, 24 sheets Per Bundle, undie
as per sample
Glue for Strong bonding strength, Good
17. | Certificate Liquidity, Environmental 8 Barrel
Lamination friendly, 50KG per Barrel
: : Harpic or Equivalent
18. gf‘rp'c (Toilet Original, 500 ml, 10xMax 24 Nos.
eaner) Clean
. . Dollar or equivalent
19. | High Lighter HSL 90, Light Green Color 50 Nos.
China Tilla, Standard Size, Best
20. | Jharoo Bans Quality (As per sample) 120 KG
21 Khakhi Paper 23" x 36" (100 gm), 100 Pages 20
" | (Craft Paper) Per Ream (As per sample) Ream
R Bopp Film, Width 203mm,
22. ::an(]:ma}[t.?n tROH Length 3600m, Thickness 10, | 20 Roll
or Certificate Dens 0.91
. . : 150
23. | Led Pencil Gold Fish or Equivalent
Dozen
Marker (BLACK) | Dollar or equivalent
24. | 90 No. (5<% | (10 Piece per Dabbi) 250 Box
25. | Marker (BLUE) | |-€mPpo or equivalent 100 Box

(10 Piece per Dabbi)

Page 13 of 23




Rate per unit

Rate per unit

Total

Sr. e in Figure in Words Amount
No Name of Items Specification Qty with All with All with
Taxes Taxes Taxes
Marker (BLUE) Dollar or equivalent
26. 90 No. (s <9) (10 Piece per Dabbi) 200 Box
Tempo or equivalent
27. | Marker (GREEN) (10 Piece per Dabbi) 300 Box
Marker (GREEN) | Tempo or equivalent
28. | 90 No. (V5<% | (10 Piece per Dabbi) 200 Box
Tempo or equivalent
29. | Marker (RED) (10 Piece per Dabbi) 300 Box
Marker (RED) Dollar or equivalent
30. 90 No. (' s<9) (10 Piece per Dabbi) 200 Box
- Mortein or Equivalent
31. | Mortein Spray 375 ml, Flying Insect Killer 12 Nos.
Haixin or Equivalent
32. | Paper Cutter High Quality, Sharp Edge 50 Nos.
Blade
33. | Phool Jharoo Naryal, Big Size, Best Quality | 60 Nos.
. . . . . 300
34. | Plastic Dorri Best Quality, Plastic Material Roll
Quality: Fine Bone China
35 Plates (Big, Color: White, Best Quality 300
" | Medium, Small) Big 100 Nos., Medium 100 Nos.
Nos. Small 100Nos.
Doller or equivalent
36. | Pointer (BLACK) | (10 Piece per Box) 100 Box

Fresh Stock
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Rate per unit

Rate per unit

Total

Sr. e - in Figure in Words Amount
No Name of Items Specification Qty with All with All with
Taxes Taxes Taxes
Doller or equivalent
37. | Pointer (Orange) (10 Piece per Box) 10 Box
Fresh Stock
Polythene Bag 22" X 14%"
38. | Black Color (As per sample) 00KG
39 Polythene Bag 12"x17" 1500
" | White Color (As per sample) KG
Punching machine | Dingli or Equivalent
40. (One Hole Punch) | Silver, Metal, Premium Quality 20 Nos.
; Size: 8"x13", Offset Paper
41, geglster Lakeer 68gm, 100 Pages Per Register, &00
ar Hardboard Binding 0S.
. « | Singer or equivalent
42. | Scissor (Steel) 12 Stainless Steel 24 Nos.
3" Inch, 50 Yards 1500
43. | Scotch Tape (Deer or Equivalent) Roll
. . 100
44, | Sharpner (Silver) | Dux or Equivalent Nos
. 350
45, | Soap Opal or Equivalent, 120gm NOS.
46. | Sootli (Sayba) Best Quality 150 KG
Stamp Pad Ink Nafees or equivalent
47- | (BLACK) 30ML (Fresh Stock) 60 Nos.
48 Stamp Pad Ink Nafees or equivalent 120
" | (BLUE) 30ML (Fresh Stock) Nos.
Stamp Pad Ink Nafees or equivalent
49. Red 30ML (Fresh Stock) 70 Nos.
50. | Stapler 24/6 Dux or equivalent 50 Nos.
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Rate per unit | Rate per unit Total
Sr. e - in Figure in Words Amount
No Name of Items Specification Qty with All with All with
Taxes Taxes Taxes
51. | Stapler pin 24/6 Dollar or equivalent 300 .
' Dabbi
Stapler Pin .
52. Remover Best Quality 60 Nos.
Sticky Memo Size: 3"x3" Yellow Color,
53. Notes 100 Sheets per pack 10 Pack
Size: 6 inch (50 Nos. x 1 300
54. | Tag Bunch) Best Quality Bunch
Takki Towel For Neat & Clean Material, Useable
95. Floor Cleaning not accepted 80KG
6+6 Piece per Set (White
56 Tea Set (Cup & Color), Made of High-Quality 20 Set
" | Saucers) Ceramic Material, durable and
easy to clean
57. | Thread (Gola) Thick Thread for Binding Use 500
' As per sample Nos.
Thread Reel . 400
58. for Bundle Salai Best Quality, As per sample NOS.
Rose Patel Popup or equivalent, 200
59. | Tissue Paper Luxury and Soft tissues N
300 Sheets (150x2ply) per Box 0S.
100% Cotton Quality
60. | Towel 20" x 39" Soft & Luxury, 60 Nos.
White Color
; Sharp Rubber Edge 16" Width
g1, | ViperforClean | ok Quality) PPRC Pipe Rod | 24 Nos,
Floor Aft
Plastic body, Capacity 20 Ltr
62. | Water Cooler Best Quality 10 Nos.
GRAND TOTAL
NOTE:

Rates must be quoted including all taxes and all Columns must be filled carefully.

AUTHORIZED SIGNATURE & STAMP
OF FIRM / BIDDER
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FORM OF COVERING LETTER

To

Subject:
Dear Sir,

a)

b)

Date:

The Secretary,
Board of Intermediate and Secondary Education,
Sahiwal.

SUBMISSION OF BID

Having examined the Tender related documents we, the undersigned, in conformity with
the said document, offer to provide the said items on terms of reference to be signed upon
the award of contract for the sum indicated as per tender / financial bid.

We undertake, if our proposal is accepted, to provide the tender items within timeframe
specified, starting from the date of signing of the Contract.

We agree to abide by our proposal for the period of days from the date of bid opening
and it shall remain binding upon us and may be accepted at any time before the expiration
of that period.

We agree to execute a Contract in the form to be communicated by the Procuring Agency.

Unless and until a formal agreement is prepared and executed, this proposal together with
your written acceptance thereof shall constitute a binding contract agreement.

We understand that you are not bound either to accept the lowest or any bid you receive, or
to give any reason for rejection of any bid and that you will not defray any expenses incurred
by us in bidding.

AUTHORIZED SIGNATURE & STAMP
OF FIRM / BIDDER
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FORM OF POWER OF ATTORNEY/LETTER OF AUTHORITY

(On Stamp Paper of relevant value or Firm / Company letter head duly signed and stamped)

Know all men by these presents, we (name of the Firm / company and address of the registered

office) do hereby appoint and authorize Mr. (full name and residential address) who is presently employed

with us and holding the position of (name of position) as our attorney, to do in our name and on our

behalf, all such acts, deeds and things necessary in connection with or incidental to our proposal for

(name of the assignment) in response to the Tender invited by the (hame of the Procuring Agency)

including signing and submission of all documents and providing information/responses to (name of the

Procuring Agency) in all matters in connection with our Bid.

We hereby agree to ratify all acts, deeds and things lawfully done by our said attorney pursuant
to this Power of Attorney and that all acts, deeds and things done by our aforesaid attorney shall always
be deemed to have been done by us.

Dated this day of 20

For

(Signature)
(Name, Designation and Address)
Accepted

(Signature)
(Name, Title and Address of the Attorney)
Date:
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FORM OF UNDERTAKING

(on Firm/Company letterhead)

It is certified that the information submitted/furnished herein as per Tender Document with

regard to IS true & correct and nothing has been

concealed or tampered with. We have gone through all the instructions and terms & conditions contained

in the Tender Document for and are liable to any punitive

action for furnishing false information/documents.

Dated this day of 20

Signature
(Firm / Company Seal)

In the capacity of
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AGREEMENT/CONTRACT FORM

This agreement/Contract is made on dated between the Board of Intermediate and Secondary
Education, Sahiwal (Herein after called 1% Party / Procuring Agency / The Board / The Purchaser) and M/s

(Herein after called 2" party/ The Firm / Supplier) the lowest bidder. The Board intends to procure
the following articles/items/material as per specifications and quantity mentioned as under:

Sr. | Description: Detail / Specification . Approved Delivery
No. of Items / Articles Quantity Rates Total Amount Period
1 | Stationary & Miscellaneous Items 30 Days

TERMS OF CONTRACT/AGREEMENT

1. Supply of Stationary & Miscellaneous Items should be completed within 30 days of receipt of supply order. After due
date of delivery 2% to total amount of contract/supply order’s value per month fine shall be charged/deducted.
However, the Chairman B.1.S.E, Sahiwal is empowered to extend the supply period, on the request of Supplier
submitted before the completion period but the deduction will be made as per rule.

2. In case Supplier fails to make the supply or inordinate delay occurs, keeping in view resulting loss, the Chairman
BISE, Sahiwal may impose the penalty / fine other than aforementioned fine / forfeit CDR(s) or may take any punitive
action as he deems appropriate.

3. 10% performance guarantee of total amount of contract / supply order’s value in shape of CDR will have to be
provided before the issuance of work/supply order and the same will be returned as per PPRA Rules.

4. Supply must be in accordance with the office specifications / approved sample, otherwise supply will be rejected. In
such event the Board may forfeit CDR and cancel supply order. In addition to that Black Listing/debarring clauses
will be made operative as per requirement.

5. Supply shall have to be delivered / made at the go downs / stores / designated places of the BISE Sahiwal. Unloading
shall be the responsibility of the Firm. Arrangement of Labour and Charges thereof shall be the responsibility of the
supplier/ firm.

6. Payment of bill will be made after due process, on receipt of satisfactory report of End User(s) and Quality & Quantity
Checking Committee (specifications are the baselines).

7. All Government Taxes (Federal/Provincial) including Income Tax / Sales Tax / PRA Tax / PST etc. swill have to be
paid by the firm(s) as per prevailing Rule/Law/policy/rules (in vogue).

8. Tender Terms & conditions shall also be applied. Moreover, procuring Agency may revise, add / delete any condition
deems appropriate.

9. In case of abnormal quoted rates, the Firm(s)/Bidder(s) shall be responsible.

10. In case of any dispute arises between the parties regarding this contract, the matter will be referred to the Chairman
Board of Intermediate & Secondary Education, Sahiwal who shall act as Arbitrator in terms of the Arbitration Act
1940 and his decision will be final and binding upon the parties.

11. Incase of any legal remedy / dispute resolution / case / writ / plaint, the matter will be agitated in the courts of Sahiwal
(city) only.

12. IN WITNESS HEREOF, Secretary Board of Intermediate & Secondary Education, Sahiwal, for and on behalf of the
Board and Mr. duly authorized by the M/s

for and on behalf of the firm signed these on the present day and year first above
written.
Secretary Signed by
For and on behalf of For and on behalf of the firm
BISE, Sahiwal. M/s
WITNESS WITNESS
1. Name 1. Name
Signature Signature
CNIC#
Address
2. Name 2. Name
Signature Signature
CNIC#
Address
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GENERAL OR SPECIAL CONDITIONS OF CONTRACT

I- Contract Documents and Information

The Contractor shall neither disclose any document, specification, sample, information nor make use
of the Contract or disclose any of the provisions contained therein, furnished by or on behalf of the
Procuring Agency, without prior permission of the Procuring Agency, to any person other than a person
employed by the Contractor in performance of the Contract and such disclosure shall be only for
purpose of performance of the Contract.

II- Contract Language
The language of the Contract and other relevant documents between the Contractor and the Procuring
Agency shall be English or Urdu or English & Urdu and in case of any translation the cost shall be
borne by the Contractor.

I1l- Standards
The Goods provided/supplied under the Contract shall conform to latest industrial quality standards.

IV- Commercial Availability
The commercial availability of the Goods required to be supplied under the Contract shall be ensured
at the time of signing of the Contract.

V- Patent Rights
The Contractor shall indemnify and hold the Procuring Agency harmless against all third-party claims

of infringement of patent, trademark or industrial design rights arising from use/supply of the Goods
or any part thereof.

VI- Execution Schedule
The Contractor shall ensure delivery of Goods mentioned in the Bidding Document on top priority
of the intimation/receipt of work / supply order.

VII- Delivery
The Contractor shall deliver the Goods/Items at Board of Intermediate and Secondary Education,

Sahiwal according to purchase / work / supply /order as specified by the Procuring Agency.

The Contractor shall be responsible for physical custody of the Goods until the delivery, testing and
taking over of the Goods is completed.

The Goods shall be delivered completely by the Contractor and if there is any apprehension of
incomplete delivery, the Contractor shall complete the missing delivery immediately at his expenses.
The Contractor is required to provide a comprehensive logistics plan including supporting details
regarding transportation, mobilization and personnel scheduling during warranty period.

The Contractor shall arrange and pay for the transport and maintenance of the Goods to the place of
destination as specified in the Contract.

VI1I- Inspection and Testing
Technical & Inspection Committee shall inspect and test the Goods at the time of delivery in order to
verify their conformity to the Technical Specifications. The Procuring Agency may reject the Goods if
they are not in conformity to the Technical Specifications, in any test(s) or inspection(s) and the
Contractor shall either replace the rejected Goods or make all alterations necessary to meet the
Technical Specifications, within three working days, free of cost to the Procuring Agency. The
Purchaser’s post-delivery right to inspect, test and, where necessary, reject the Goods shall in no way
be limited or waived by reason of pre-delivery inspection, testing or passing of the Goods.

IX-Ownership of Goods and Replaced Components
Goods to be supplied to the Procuring Agency/ Purchaser, pursuant to the Contract, shall become the
property of the Procuring Agency when the Goods are taken over by the Procuring Agency / Purchaser.
Defective components to be replaced by the Contractor, pursuant to the Contract, shall become the
property of the Contractor as and where it lies.

X- Payment
The Contractor shall provide all necessary supporting documents along with invoice. The Contractor

shall submit an Application for Payment to the Procuring Agency / Purchaser. The Application for
Payment shall be accompanied by such invoices, receipts or other documentary evidence as the
Procuring Agency / Purchaser may require; state the amount claimed; and set forth in detail, in the
order of the Price Schedule, particulars of the Goods supplied upto the date of the Application for
Payment and subsequent to the period covered by the last preceding Payment, if any.
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XI-

XI-

XI-

XIV-

The Purchaser shall get verified the details of Goods delivered against the invoice from the concerned
Officer/Technical & Inspection Committee / Quality & Quantity Checking Committee and
Payment shall be made on complete delivery of Goods after issuance of satisfactory certificate by
concerned Officer/ Technical & Inspection Committee, as per details given in relevant Letter of
Acceptance.
The Purchaser shall pay the amount verified within thirty (30) days. Payment shall not be made in
advance and against partial deliveries. The Procuring Agency / Purchaser shall make payment for the
Goods supplied to the Contractor, as per Government policy, in Pak Rupees, through treasury cheque.
All payments shall be subject to any and all taxes, duties and levies applicable under the laws of
Pakistan, for the whole period starting from issuance of Acceptance Letter till termination of the
signed contract in this regard.
Price
The Contractor shall not charge prices for the Goods supplied and provided and for other obligations
discharged, under the Contract, varying from the prices quoted by the Contractor in the Price
Schedule.
Contract Amendment
The Procuring Agency / Purchaser may at any time, by written notice served to the Contractor, alter
or amend the contract for any identified need/requirement in the light of prevailing rules and
regulations.
The Contractor shall not execute any Change until and unless the Procuring Agency / Purchaser has
allowed the said Change, by written order served on the Contractor with a copy to the Client.
The Change, mutually agreed upon, shall constitute part of the obligations under this Contract, and
the provisions of the Contract shall apply to the said Change.
No variation or modification in the Contract shall be made, except by written amendment signed by
both the Procuring Agency / Purchaser and the Contractor.

Assignment/Subcontract
The Contractor shall not assign or sub-contract its obligations under the Contract, in whole or in part,
except with the Procuring Agency’s / Purchaser's prior written consent. The Contractor shall
guarantee that any and or all assignees / subcontractors of the Contractor shall, for performance of
any part / whole of the work under the contract, comply fully with the terms and conditions of the
Contract applicable to such part / whole of the work under the contract.

Blacklisting
If the Contractor fails / delays in performance of any of the obligations, under the Contract / violates

any of the provisions of the Contract / commits breach of any of the terms and conditions of the
Contract or found to have engaged in corrupt or fraudulent practices in competing for the award of
contract or during the execution of the contract, the Procuring Agency / Purchaser may without
prejudice to any other right of action / remedy it may have, blacklist the Contractor, either indefinitely
or for a stated period, for future tenders in public sector, as per provision of Punjab Procurement
Rules, 2014 and BISE Sahiwal applicable financial provision present in BISE Calendar (updated).

Termination for Default

If the Contractor fails/delays in performance of any of the obligations, under the Contract/violates
any of the provisions of the Contract / commits breach of any of the terms and conditions of the
Contract the Procuring Agency/Purchaser may, at any time, without prejudice to any other right of
action / remedy it may have, by written notice served on the Contractor with a copy to the Client,
indicate the nature of the default(s) and terminate the Contract, in whole or in part, without any
compensation to the Contractor. Provided that the termination of the Contract shall be resorted to
only if the Contractor does not cure its failure / delay, within fifteen working days (or such longer
period as the Client may allow in writing), after receipt of such notice. If the Procuring Agency /
Purchaser terminates the Contract for default, in whole or in part, the Purchaser may procure, upon
such terms and conditions and in such manner as it deems appropriate, Goods, similar to those
undelivered, and the Contractor shall be liable to the Procuring Agency/ Purchaser for any excess
costs for such similar Goods. However, the Contractor shall continue performance of the Contract to
the extent not terminated.

Termination for Insolvency

If the Contractor becomes Bankrupt or otherwise insolvent, the Procuring Agency / Purchaser may,
at any time, without prejudice to any other right of action / remedy it may have, by written notice
served on the Contractor with a copy to the Client, indicate the nature of the insolvency and terminate
the Contract, in whole or in part, without any compensation to the Contractor.
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Force Majeure
For the purpose of this contract “Force Majeure” means an event which is beyond the reasonable
control of a party and which makes a party’s performance of its obligations under the Contract
impossible or so impractical as to be considered impossible under the circumstances, and includes,
but is not limited to, War, Riots, Storm, Flood or other industrial actions (except where such strikes,
lockouts or other industrial are within the power of the party invoking Force Majeure), confiscation
or any other action by Government agencies.
If a Force Majeure situation arises, The Contractor shall, by written notice served on The Procuring
Agency/ Purchaser, indicate such condition and the cause thereof. Unless otherwise directed by The
Procuring Agency / Purchaser in writing, The Contractor shall continue to perform under the Contract
as far as is reasonably practical, and shall seek all reasonable alternative means for performance not
prevented by the Force Majeure event.
Force Majeure shall not include (i) any event which is caused by the negligence or intentional action
of a Party or Agents or Employees, nor (ii) any event which a diligent Party could reasonably have
been expected to both (A) take into account at the time of the conclusion of this Contract and (B)
avoid or overcome in the carrying out of its obligations here under.
Force Majeure shall not include insufficiency of funds or failure to make any payment required
hereunder.

Dispute Resolution and Redressal of Grievances by the Procuring Agency

a. The Procuring Agency / Purchaser may constitute a committee comprising of odd number of
persons, with proper powers and authorizations, to address the complaints of Bidder(s) that may
occur prior to enforcement of the Procurement Contract.

b. Any Bidder(s) feeling aggrieved by any act of the Procuring Agency / Purchaser after the
submission of bid may lodge a written complaint concerning grievances not later than ten days after
the announcement of the bid evaluation report.

c. The Committee may investigate and decide upon the complaint within fifteen days of the receipt
of the complaint.

d. Mere fact of lodging of a complaint shall not warrant suspension of the procurement process.

e. The Procuring Agency/Purchaser and the Contractor shall make every effort to amicably resolve,
by direct informal negotiation, any disagreement or dispute arising between them under or in
connection with the Contract.

Taxes and Duties
The Contractor shall be entirely responsible for all taxes, duties and other such levies imposed make
inquiries on income tax/Sales Tax to the concerned authorities of Income Tax and Sales Tax
Department, Government of Pakistan/Punjab.

Contract Cost
The Contractor shall bear all costs / expenses associated with the preparation of the Contract and the
Procuring Agency / Purchaser shall in no case be responsible / liable for those costs / expenses. The
successful Bidder(s) shall provide legal Stamp Papers of relevant value according to Government.

Uniform Pricing Discoveries in Procurement: Achieving Equitable Rates

In case the quoted rates are found equal and responsive, the procuring agency shall adopt the

following procedure to award the contract.

(@) Marks awarded in technical evaluation. The firm getting marks more than others will be at top
and will be awarded the contract.

(b) Incase (a) is also equal, the bidders will re-give rates in sealed envelopes separately.

(c) If (b) too is same or the firms do not go to option (b) then toss will be used in the light of
the advice of PPRA vide No.L&M(PPRA)1-15(SOC)(1)/2021, dated 09-09-2022.

(d) The option of “toss” will be the sole discretion and authority of the procuring agency for
which no firm will have any stake at all and all firms will be bound to accept the result with
no exceptions at all.

Note: There should be Signature and Stamp of the Firm on all the pages of bidding documents.

AUTHORIZED SIGNATURE & STAMP
OF FIRM / BIDDER
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